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BUYER OF THE YEAR AWARD for the

DESERT SOUTHWEST CHAPTER OF NIGP
SUBMISSION /GUIDELINES FORM
This information will also be used to submit the application for Buyer of the Year at National.
Name:       
Entity:       
City:
     



Submitted by:       
Chapter Affiliation:       
Submission Guidelines:  Candidates for the Buyer of the Year Award are selected from nominations submitted by NIGP Chapters, professional procurement colleagues or nominees themselves.  The nominee must be actively employed in public procurement.  

Buyer of the Year: Individual purchasing professionals at all levels of public procurement are encouraged to apply for the Buyer of the Year Award based on significant contributions to the advancement of the purchasing profession and professional development as demonstrated by the criteria outlined in the award entry form. Candidates for the Buyer of the Year Award are selected from nominations submitted by NIGP Chapter affiliates or individuals. Nominees must be actively employed in public procurement. The definition of Buyer is limited to those professional public buyers who have little or no supervisory or management responsibilities in the organization. Award winners are announced and recognized at the NIGP Annual Forum and notified by mail.

The definition of Buyer is limited to those buyers who have little or no supervisory or management responsibilities in the organization.  The Buyer function as defined by the UPPCC “involves the process of determining the customer requirements, reviewing specifications or requirements, developing and issuing bids, evaluating offers and selecting the vendor, arriving at fair and reasonable price and terms, preparing the contract or purchase order, vendor relations, following up to ensure timely delivery, shipping/receiving, inventory and warehousing, and contract administration provisions.”  

Personnel involved in one or more facets of the procurement cycle shall also be eligible:  managers of contracts; warehouse personnel including storekeepers, stocking personnel and property accountability personnel; contract oversight personnel such as engineers; and MBE/WBE outreach personnel.  Buyers must have performed the activity themselves or have had primary responsibility for performing the activity as a member of a team.  

Submission Guidelines:  Please ensure that your application includes the listed format:

1) All Buyer of the Year submissions and supporting documentation shall be submitted via mail.  Documentation must be relevant, appropriately sized and include a descriptive summary of how one meets criteria, rather than submitting bulk examples (copies of policies, new contracts, new manuals, etc.)
2) Submission criteria and supporting documentation must reflect activity of the previous two years in public procurement profession:  January 1, 2008– December 31, 2009.   For each activity the candidate engaged in during that time frame, select the correct response in the space provided indicating that supporting documentation for the activity is included.  Feel free to use web hyperlinks. Please keep in mind when using hyperlinks, that:  1) that the hyperlinks work and are accurate and 2) that the links are the direct link to the information that it is supporting on the submission form.  The judges will not search or try to identify the material as well as what area of the judging form it is for.
3) All submissions and supporting documentation must include the candidate’s name, and labeled with section/area it is supporting.  All supporting documentation shall be identified with the section number and number of the area(s) which it supports, (Example: Section I.B, Section III.D). Any supporting documents sent without this information will not be considered for this award. 
4) All entries and supporting documentation must be received by April 29, 2010.   

National and Chapter members compete for this prestigious award in three (3) categories:

1. Contributions to the entity candidate serves

2. Contributions to the Chapter

3. Contributions to the Institute (NIGP)

For each activity that the candidate engaged in, mark the YES in the appropriate space.  If activity was not performed, please mark NO.  Do not enter points.  The Membership Committee will evaluate each award entry and determine the appropriate points based on the information submitted. 

GO TO NEXT PAGE PLEASE

Nomination:       
I.  CONTRIBUTIONS TO THE ENTITY THE CANDIDATE SERVES 

The candidate has made significant contributions to the Desert Southwest Chapter of NIGP served as demonstrated by:





       YES     NO
	A
	Initiated a procurement concept that will lead to Excellence in Public Procurement
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	B
	Enacted policies or practices that have enhanced the efficiency and effectiveness of their agency and/or end users (submit up to 5 examples)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	C
	Developed or directed the development or revision of Standard Operating procedures for procurement personnel and end users
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	D
	Developed or directed the development or revision of a manual for vendors
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	E
	Served on a committee or task force involved in developing, implementing or revising procurement procedures (submit up to 3 groups)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	F
	Served as a member on a working group, board, committee or task force on procurement-related subjects
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	G
	Served a governmental group, civic organization, or association, not procurement-related such as a Mayor’s Committee on Safety, Government Employees Credit Union, United Way, Diversity, Employee Recognition Committee, Etc
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	H
	Received a non-chapter related service award (submit up to 2 awards)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	I
	Served as a presenter to his/her agency
	 FORMCHECKBOX 

	 FORMCHECKBOX 



II. CONTRIBUTIONS TO THE Desert Southwest Chapter of NIGP 
The candidate has made significant contributions to the Chapter as demonstrated by:
YES     NO
	A
	Served as an Officer of the Chapter
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	B
	Served as a Committee Chairperson of the Chapter
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	C
	Served as a Committee member of the Chapter (if this role is not already a responsibility of a Chapter Officer position)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	D
	Served as an instructor for a Chapter training session
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	E
	Published article(s) on purchasing or purchasing-related topics in professional publications, local Chapter newsletter, Chapter Connection or other purchasing-related publications (submit up to 5 articles)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	F
	Served as a Chapter special assignment volunteer for a task/project that is not a responsibility of a Officer or Committee  
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	G
	Developed a survey, study or report for the Chapter (that is not a standard document already being done by the chapter)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	H
	Received a letter of support from the Chapter Board
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	I
	Served as a Chapter mentor within your own Chapter
	 FORMCHECKBOX 

	 FORMCHECKBOX 



Nomination:       
III. CONTRIBUTIONS TO THE INSTITUTE/PROFFESSION
The candidate has made significant contributions to NIGP as demonstrated by:











       YES    NO  

	A
	Served on an NIGP Committee
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	B
	Served on an NIGP Task Force
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	C
	Attended a NIGP National Forum(s)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	D
	Served as a workshop presenter at an NIGP Forum
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	E
	Served as an NIGP Forum networking session or meeting facilitator
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	F
	Volunteered for QCT at an NIGP Forum
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	G
	Served as an instructor/speaker for an NIGP Webinar(s)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	H
	Served as an NIGP instructor (Certified or Master)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	I
	Served as a Knowledge Community Leader
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	J
	Served as an instructor for Government Contracting Certificate Program
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	K
	Served as an NIGP Consultant
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	L
	Certified as CPPO
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	M
	Certified as CPPB
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	N
	Other professional certifications (submit up to 2 applicable certifications to the profession)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	O
	Served as a Chapter mentor to other Chapter(s)
	 FORMCHECKBOX 

	 FORMCHECKBOX 



Provide any other comments about the nominee:       
E-mail to Robin.Wilson@YumaAz.gov by no later than Thursday, April 29, 2010.
